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Navigate: How to Schedule Appointments – Student Desktop Site  

 

 

 

 

 

 

 

 

 

 

 

 

1. Your Username is the first part of your BSU email address. Everything before 

the @ symbol. 

2. Your Network password is your password you use when you are signing on to a 

campus computer.  

 

 

 

 

 

 

 

 

 

 
 

 

Using Chrome or Firefox, go to the Navigate Student Desktop Site: 

https://buffalostate.navigate.eab.com/app/#/authentication/remote/ and sign in using your Single 

Sign On BSU Username and Network password credentials. 

 

https://buffalostate.navigate.eab.com/app/#/authentication/remote/
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1. Once you are signed in, you will be taken to your Navigate Student Home Page. 

The picture below illustrates your Navigate Student Desktop Site. To schedule 

an appointment, click on Appointments.  

 

 

 

 

 

 

 

 

 

 

 

 

 

2. After clicking on Appointments, the following screen appears. From here, click on the 

Schedule an Appointment button.  
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3. After clicking the Schedule an Appointment button, the following screen appears. 

Complete the three fields below by clicking the down arrow. In the example below, we 

have selected the following:  

A. Career Services is the type of appointment that you would like to schedule. 

B. Job Search is the Service. The Service is the reason why you are scheduling an 

appointment. 

C. Pick a Date is the date you wish to schedule the appointment. 
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4. Once the above fields are completed and you click Find Available Time, the following 

screen appears. One this screen, adjust the date, if necessary, and choose the date and 

time you wish to schedule your appointment. In this example, we will choose 

Wednesday, November 6, 2024 from 10:30-11:30am. 
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5. After choosing your appointment date and time, you will then be taken to your Review 

Appointment Details and Confirm screen as shown below. Enter any additional 

information you would like us to know as well as your cell phone number with area code. 

Once information is completed, click Schedule to complete the appointment scheduling 

process. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Tell us a little bit about what is going on so we can better assist you. 

Please provide your cell phone number with area code. 
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6. After clicking the Schedule button, you will be taken to the Appointment Scheduled 

page. This is considered the end of the appointment scheduling process. Here, you can 

View Appointments or Schedule Another Appointment.  

 

 

 

 

 

 

 

 

 

 

 

 

7. To view upcoming appointments, click the View Appointments button. Once you 

click the View Appointments button, you will be taken to the following screen. 
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8. If you wish to schedule another appointment, click the Schedule an 

Appointment button. Once you click the Schedule an Appointment button, you 

will be taken to the following screen to initiate and complete the appointment 

scheduling process again. 
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